
 
 

M E M O R A N D U M 
 
 
DATE:  October 27, 2004 
 
TO:  Superintendents 
 
FROM: Michael Miller, Director 
  Division of Curriculum Development 
 
SUBJECT: Commonwealth Diploma Program 
 
 
The Kentucky Department of Education invites your district high school(s) to participate in the 2004-2005 
Commonwealth Diploma Program.  This program promotes academic excellence and gives students the 
opportunity to be recognized for their exceptional academic efforts. 
 
If any of your school(s) plan to participate in this year’s program, please designate either a school or district level 
Commonwealth Diploma Coordinator to administer the program on your behalf.  All future correspondence 
regarding this year’s program will then be sent to your coordinator.  Please complete the form even if you are not 
participating in the Commonwealth Diploma Program so that our records will be accurate.  The designated 
coordinator should carefully read and complete the attached forms and return them by November 26, 2004, to: 

Brenda Withrow,  
Kentucky Department of Education, 
Division of Curriculum Development,  
18th Floor Capital Plaza Tower 500 Mero Street,  
Frankfort, Kentucky 40601 

 
The enclosed documentation explains the requirements of the program.  Please note the changes in the Pre-College 
Curriculum Requirements section under the Commonwealth Diploma Program 704 KAR 3:340, the Governing 
Regulation.  I must stress the importance of adhering to the program requirements as stated in 704 KAR 3:340.  If 
you have any questions, please phone Ms. Brenda Withrow at (502) 564-2106. 
 
CC:  High School Principals, CD Coordinators 
 
Enclosures for the 704 KAR 3:340 The Commonwealth Diploma Program 

• Registration for Participation in the 2004-2005 CD Program Form 
• Time Line of the 2004-2005 Commonwealth Diploma 
• Candidates for the 2004-2005 Commonwealth Diploma Form 
• Advanced Placement Subjects Offered by the College Board 
• Commonwealth Diploma Program Student Checklist 
• 704 KAR 3:340 Commonwealth Diploma Program Governing Regulation 
 

MM:bjw 
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REGISTRATION FOR PARTICIPATION 
The Kentucky Department of Education 

2004-2005 Commonwealth Diploma Program 
(To be returned to KDE by November 26, 2004)  

 
School District:   
CD Coordinator(s) Name:  
CD Coordinator(s) Address:  

  
Phone Number:  Email Address:  

 

(All correspondence regarding this program will be sent to the Coordinator listed above) 
 

 
Our school district is/is not participating in the following programs: 
 
 College Board Advanced Placement Program Yes  No   
 International Baccalaureate Program   Yes  No   
 
Estimated number of graduating seniors expected to receive the Commonwealth Diploma in 2004-2005: 
__________.  Please attach a list of candidates. 
 
The Department of Education will ask Commonwealth Diploma Coordinators to verify the final 
candidates in February and return the verified forms by March 11, 2005. 
 
I (we) understand the requirements for the Commonwealth Diploma as adopted by the Kentucky Board 
of Education in 704 KAR 3:340 and administered by the Kentucky Department of Education; and I (we) 
certify that the information contained herein is accurate. 
 
 
            
Superintendent’s Signature     Date 
 
 
            
Program Coordinator’s Signature    Date 
 
Please return no later than November 26, 2004 to: 
 

Brenda Withrow, Commonwealth Diploma Coordinator 
Kentucky Department of Education 
Division of Curriculum Development 
500 Mero Street, 18th Floor Capital Plaza Tower 
Frankfort, Kentucky 40601 
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COMMONWEALTH DIPLOMA TIME LINE 
 

Timeline Items in Gray Area Last School Year 2003-2004 
Key Items in Clear Area New School Year 2004-2005 

 

August, 2004 KDE asks local districts to provide certification for students who qualify for 
reimbursement that received 2003-2004 Commonwealth Diplomas and have achieved 
the required composite score of eight or better on three AP exams.  

October, 2004 Packets of information concerning 2004-2005 Commonwealth Diploma Program are 
distributed to local Districts first full week in October.  

October 15, 2004 Deadline for submission of requests for reimbursement of 2003-2004 AP exams to 
Kentucky Department of Education.  KDE begins verification and processing of 
reimbursements for the cost of three AP exams required for each student 

November 26, 2004 

 

Deadline for district registration for participation in the Commonwealth Diploma 
Program 2004-2005 and the list of student candidates due to KDE.  (Note: Names 
should be listed in alphabetical order, by high school, and as they are to appear on 
the diplomas - first, middle, last).  *Inclusion on this list is a prerequisite to receipt 
of a Commonwealth Diploma. 

December, 2004 – 
February, 2005 

KDE sends the lists of 2004-2005 student candidates back to the CD Coordinators for 
verification of district/school students’ names and spelling. 

January, 2005 Reimbursement checks issued by KDE to local districts for 2003-2004 AP exams. 

March 11, 2005 Final list of candidates for 2004-2005 Commonwealth Diploma due to Kentucky 
Department of Education along with students’ checklists.  Note: Names should be 
listed in alphabetical order, by high school, and as they are to appear on the 
diplomas - first, middle, last.   

April, 2005 KDE prints students' names on diplomas.  KDE reviews the diplomas and prepares then 
for mailing to the schools.  

May, 2005 KDE mails Commonwealth Diplomas to local coordinators for presentation at 
graduation. 

August, 2005 KDE asks local districts to provide certification for students who qualify for 
reimbursement that received 2004-2005 Commonwealth Diplomas and have achieved 
the required composite score of eight or better on three AP exams. 

 

In September 2005 the process starts over again and new packets of information concerning 2005-2006 
Commonwealth Diploma Program will be distribution to local Districts. 
 

*CD Coordinator: Please note that this sequence of events is critical.  The KDE staff orders 
diplomas and diploma covers in the fall based on the total estimated number of participants, which 
is based on the list of candidates you submit on or before November 26.  Failure to include a 
student on this list could result in a shortage of diplomas and/or covers at graduation time. 
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CANDIDATES For 
2004-2005 Commonwealth Diploma 

(To be returned to KDE by November 26, 2004)  
 

Please have each student confirm that his or her name is spelled as it should appear on the diploma (first, 
middle, and last).  PLEASE FILL OUT A NEW FORM - ONE FOR EACH SCHOOL.  NOTE:  The CD 
Coordinator’s name and address requested below is where future information and the diplomas will be 
sent (i.e. if you want your schools’ diplomas sent to the district office, place the District CD 
Coordinator’s name and address below - if not the school CD Coordinator’s name.) 
 
Name of High School:  __________________________________________________________ 

School District:  _______________________________________________________________ 

District or School CD Coordinator’s Name:  _______________________________________ 

Coordinator’s Address:  ________________________________________________________ 

                                         _________________________________________________________ 

(All correspondence regarding this program will be sent to the Coordinator listed above.) 
 

Student’s Names:  
PLEASE PRINT NAME LEGIBLY (first, middle, last) 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   

 

Please duplicate this page if more space is needed.  
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COLLEGE BOARD ADVANCED PLACEMENT COURSES 

2004-2005 
Students must take courses on the following list to qualify for the Commonwealth Diploma.  The 
regulation that governs the program, 704 KAR 3:340, requires that courses taken for the Commonwealth 
Diploma must contain “essential content” as described in the AP Course Description Booklets for the 
following courses.  No course substitutions are permitted. 
 
 

ENGLISH: 
 

AP English Language and Composition 
AP English Literature and Composition 
AP International English Language (APIEL TM) 

 
 

SCIENCE/MATHEMATICS: 
 

AP Biology   AP Environmental Science* 
AP Calculus AB  AP Physics B 
AP Calculus BC  AP Physics C 
AP Chemistry   AP Statistics* 
 
 

FOREIGN LANGUAGE: 
 

AP French Language  AP Latin Vergil 
AP French Literature  AP Spanish Language 
AP German Language  AP Spanish Literature 
AP Latin Literature 
 
 

ELECTIVES: 
 
 AP Art History    AP Music Theory 
 AP Comparative Government & Politics* AP Psychology 

 AP Computer Science A*   AP Physics Electricity & Magnetism* 

 AP Computer Science AB   AP Physics Mechanics* 
 AP European History    AP Studio Art (drawing or 2D or 3D portfolio) 
 AP Human Geography*   AP United States Government & Politics* 

 AP Macroeconomics*    AP United States History 

 AP Microeconomics*    AP World History 
 
 
 

*This subject is the equivalent of a half-year college course. 
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IMPORTANT: A copy of this form MUST be completed for EACH CD Candidate. 
 

School: ____________________________________________  District: ___________________________________  
 
CD Coordinator:  __________________________  Student Name: ____________________________________  
 

A copy of this form must be completed for each CD candidate and returned to KDE by March 11, 
2005.  Please reproduce this form as needed for each CD candidate.  **Please check the boxes as appropriate to confirm 
that this student has completed or will complete each requirement by the date of graduation.**  
 

Requirements for the Commonwealth Diploma as revised and adopted by the Kentucky Board of Education on March 2, 1988 
are as follows:    Completion of AP examinations in at least 3 of the 4 required AP course areas.  
     English Science/Mathematics Foreign Language Elective   
 

 Successful completion of at least 22 approved units of credit, including all the minimum unit requirements for high  
school graduation set forth in 704 KAR 3:305 or as specified by the local board of education. 

 Successful completion of all minimum requirements of the pre-college preparation curriculum, including: 
 English -- 4 credits required English I English II English III English IV (or AP English)   Math -- 3 credits required Algebra 

I Algebra II Geometry (see note below on substitutions)   Science -- 3 credits required Credits to include life science, physical 
science, and earth/space science (at least one lab course)   Social Studies -- 3 credits required From U.S. History, Economics, 
Government, World Geography and World Civilization   Health --½ credit required   Physical Education --½ credit required  

 History & Appreciation of Visual, Performing Arts -- 1 credit required History and appreciation of visual and performing arts 
or another arts course that incorporates such content   Foreign Language -- 2 credits required or demonstrated competency   
Electives -- 7 credits required (5 rigorous) Recommended strongly: 1 or more courses that develop computer literacy 

 Successful completion (i.e., receiving a grade of “C” or its equivalent) or at least 4 AP courses in the list of subjects  
below to qualify for the Commonwealth Diploma.  Note the following: 
 That 704 KAR 3:340 requires that the courses must contain “essential content” and meet the standards described in the 

Advanced Placement (AP) Program Course Description Booklets of the College Entrance Examination Board. 
 That substitution of other courses is not permitted (i.e., neither “advanced level,” nor dual credit courses meet this 

requirement.) 
ENGLISH  (1 course selected from AP): 

 English Language & Composition    English Literature & Composition     International English Language (APIEL TM) 

 SCIENCE/MATHEMATICS (1 course selected from): 
  AP Biology   AP Chemistry    AP Physics C 
  AP Calculus AB   AP Environmental Science *  AP Statistics*  

 AP Calculus BC   AP Physics B  
 

FOREIGN LANGUAGE (1 course selected from): 
  AP French Language  AP Latin Literature   AP Spanish Language 
  AP French Literature  AP Latin Vergil   AP Spanish Literature 
  AP German Language 
 

ELECTIVE (selected from any of the above or the following): 
 

  AP Art History     AP History U.S.    AP Music Theory  
  AP Computer Science A*    AP History World or European   AP Psychology* 
  AP Computer Science AB   AP Human Geography*    AP Physics C: Electricity & Magnetism* 
  AP Comp Govt. & Politics*   AP Macroeconomics*    AP Physics C: Mechanics* 
  AP European History    AP Microeconomics*    AP Studio Art (drawing or 2D or 3D portfolio) 
  AP Govt. & Politics US* (*This subject is the equivalent of a half-year college course.) 

 
  Completion of AP examinations in at least 3 of the 4 required AP course areas. 
          English  Science/Mathematics       Foreign Language        Elective 
 

CERTIFICATION: By the date of graduation, this student will have completed all of the requirements checked above. If for any reason 
they do not complete these requirements, I will return their diploma to the KDE. 

 
 
     ________________________________________________ 
       Signature of CD Coordinator   
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The Commonwealth Diploma Program 
704 KAR 3:340, the Governing Regulation 

 

Following is the text of: 

704 KAR 3:340:  Commonwealth Diploma Program. 

RELATES TO: KRS 156.031, 156.070, 156.160 

STATUTORY AUTHORITY: KRS 156.070, 156.160 

NECESSITY AND FUNCTION: KRS 156.031 requires that administrative regulations relating to 
statutes amended by the 1990 Kentucky Education Reform Act be reviewed, amended if necessary, and 
resubmitted to the Legislative Research Commission prior to December 30, 1990; KRS 156.070 
authorizes the State Board for Elementary and Secondary Education to prescribe such courses of study, 
curriculums, and programs as it deems necessary for the common schools; and KRS 156.160 requires the 
State Board for Elementary and Secondary Education to adopt administrative regulations determining the 
courses of study for the different grades and the requirements for graduation from offered courses. A 
Commonwealth Diploma shall be issued to students completing a Commonwealth Diploma Program. The 
purpose of such a diploma and program are to encourage high academic achievement in Kentucky high 
schools; to encourage more of the capable students to attend college; to improve the working relationship 
between high schools and colleges and universities; and to allow students to gain college credit prior to 
attending college. This administrative regulation implements a Commonwealth Diploma Program and 
sets forth the conditions and criteria under which a Commonwealth Diploma shall be issued. 

Section 1. The Kentucky State Board for Elementary and Secondary Education shall award to each 
student in the public schools of this state completing a Commonwealth Diploma Program a 
Commonwealth Diploma. This diploma shall be printed by the Kentucky Department of Education and 
sent to the appropriate district upon verification of program completion to the Department of Education 
by the local district. Each diploma shall be issued in the name of each student so identified. Verification 
to the Department of Education shall be on forms supplied by the Department of Education and shall be 
submitted in a timely fashion so as to provide for awarding of the Commonwealth Diploma at regularly 
scheduled graduation ceremonies, said forms be incorporated herein by reference and available for 
inspection, copying, and obtaining from the Office of Instruction, 18th floor, Capital Plaza Tower, 500 
Mero Street, Frankfort, Kentucky 40601, 8 a.m. to 4:30 p.m., Monday through Friday. Those students 
receiving Commonwealth Diplomas shall be cited as recipients at graduation ceremonies. 

Section 2. The requirements for obtaining a Commonwealth Diploma are as follows: 

(1) Successful completion of at least twenty-two (22) approved units of credit, including all the minimum 
unit requirements for high school graduation set forth in 704 KAR 3:305 and any additional units 
specified by the applicable local board of education. 

(2) Successful completion of all minimum requirements of the Pre-college Curriculum established by the 
Council on Higher Education. Minimum Pre-college Preparation requirements are as follows: 
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THE PRE-COLLEGE CURRICULUM 
First-time freshmen under age 21 who enroll in a four-year degree program at a Kentucky public 
university must complete the PCC. Students who transfer to a four-year degree program or convert to 
baccalaureate status with fewer than 24 semester credit hours may be subject to PCC requirements.  
 

English/Language Arts: 4 credits required English I English II English III English IV (or AP English) 
Mathematics: 3 credits required Algebra I Algebra II Geometry (see note below on substitutions) 

Science: 3 credits required Credits to include life science, physical science, and earth/space 
science (at least one lab course) 

Social Studies: 3 credits required From U.S. History, Economics, Government, World Geography 
and World Civilization 

Health: ½ credit required 
Physical Education: ½ credit required 

History & Appreciation of 
Visual, Performing Arts: 

1 credit required History and appreciation of visual and performing arts or another 
arts course that incorporates such content 

Foreign Language: 2 credits required or demonstrated competency [effective date: fall 2004 semester] 
Electives: 7 credits required (5 rigorous) Recommended strongly: 1 or more courses that 

develop computer literacy 
In 2004 Requirement is 5 credits (3 rigorous) 

TOTAL CREDITS: 15 required credits; 7 elective credits (2002) [17 required credits; 5 elective credits 
(2004)] 

 
A student may substitute an integrated, applied, interdisciplinary, or higher level course within a program 
of study if the substituted course offers the same or greater academic rigor and the course covers or 
exceeds the minimum required content.  

Rigorous electives should have academic content at least as challenging as that in courses required in 
the minimum high school graduation requirements. These electives also should be in social studies, 
science, math, English and language arts, arts and humanities, foreign language, and, above the 
introductory level, in agriculture, industrial technology, business, marketing, family and consumer 
sciences, health sciences, and technology education and career pathways. Electives in physical education 
and health are limited to one-half unit each.  

Completing the PCC will enable students to compete for the Kentucky Educational Excellence 
Scholarships (KEES). 

(3)(a) Successful completion (i.e., receiving a grade or the equivalent of "C" or better) of at least four (4) 
courses, as hereinafter designated and which contain essential content as described in the Advanced 
Placement (AP) Program Course Description booklets of the College Entrance Examination Board, such 
booklets being incorporated herein by reference and copies of which may be obtained from the College 
Entrance Examination Board: 

1. English - one (1) course; 
2. Science or mathematics - one (1) course (selected from biology, chemistry, physics, or   
    mathematics); 
3. Foreign language - one (1) course (selected from French, German, Latin, or Spanish); and 
4. One (1) additional AP course (selected from English, science, foreign language, history,  
    computer science, political science, music, or art); or (b) Successful completion (i.e., receiving 
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    a grade or the equivalent of "C" or better) of at least four (4) courses, as hereinafter designated  
    and which contain essential content as described in the International Baccalaureate (IB) 
    program course description booklets such booklets being incorporated herein by reference and  
    copies of which may be obtained from the International Baccalaureate North America, Inc.: 

1. Language A, the student's first language English, - one (1) course; 
2. Natural or experimental science or mathematics - one (1) course (selected from biology,  
    chemistry, physics, or mathematics); 
3. Language B, a foreign language - one (1) course (selected from French or Spanish); and 
4. One (1) additional IB or AP course. 

(4) Completion of one (1) AP Examination in at least three (3) of the AP or IB areas specified in 
subsection (3) of this section, without regard to score. 

Section 3. During the 1987-88 and 1988-89 school years, the Kentucky Department of Education shall 
reimburse to local school districts the costs of required AP examinations for all students successfully 
completing the aforementioned criteria. Beginning with the 1989-90 school year, reimbursement will be 
contingent upon a student's receiving a specified minimum composite score on the three (3) required AP 
examinations. This requirement shall be phased in over a four-year period, with said minimum composite 
score starting at five (5) in 1989-90 and being raised by one (1) each school year until it reaches a 
minimum score of eight (8) in 1992-93. Reimbursement funds shall be sent for distribution to local 
districts once each year on the basis of documentation supplied by the district. (11 Ky.R. 1105; Am. 
1267; eff. 3-12-85; 14 Ky.R. 1965; eff. 5-9-88; 17 Ky.R. 2243; eff. 3-13-91.) 
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